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 DEPARTMENT OF LAND MANAGEMENT 
PLANNING BOARD 
116 Hampton Road 
Southampton, NY 11968 
 
Phone: (631) 287-5735 
Fax: (631) 287-5706 
WWW.SOUTHAMPTONTOWNNY.GOV 

 
 

Application For Final Major Subdivision Approval 
 
 
Name of Application:_________________________________________________ 
 
SCTM No.:_________________________________________________________ 
 
Property Address:____________________________________________________ 
 
Application is hereby made to the Southampton Town Planning Board for approval of a 
Final major Subdivision Plat designated above.  The information on the original 
application is still correct unless amended by a revised application attached hereto. 
 
Further, the following are submitted herewith: 
 

1. Application fee $__________ 
  ($950 for each lot in the proposed subdivision, including all reserved  
  parcels) 
 
2. The Final Plat, signed and approved by the Suffolk County Department, plus at 

least eight (8) paper prints (See Section 60-18 A (2) of Rules and Regulations). 
 
3. The Final Drainage Plan and Street Profiles, at least five (5) paper prints (see 

Section 60-18 A(3) of Rules and Regulations). 
 
4. Letters directed to the Planning Board and signed by a responsible official of the 

electric power agency, cable TV agency and water agency which have jurisdiction 
in the area, assuring provision of necessary services to the proposed subdivision, 
if applicable. 

 
5. Letters or copies of permits in appropriate cases directed to the Planning Board 

signed by a responsible official of the State Department of Transportation or the 
Suffolk County Department of Public Works approving proposed construction on 
state or county right-of-ways. 

 
6. Letters or copies permits in appropriate cases directed to the Planning Board and 

signed by responsible State or County officials approving the plat as it may relate 
to planning and development on or to state or county right-of-way, parks, 
building, airports and tidal waters (i.e. Tidal wetland permit). 

 
7. Letters directed to the Planning Board signed by a responsible official of the 

school district in which the subdivision is to be located acknowledging receipt of 
the subdivision plan. 

 
 

Town of  Southampton 
 
 
 
 

A N N A  T H R O N E - H O L S T  
T O W N  S U P E R V I S O R  

CHAIR 
DENNIS FINNERTY 

 
VICE CHAIRPERSON 

JOHN J. BLANEY 
 

SECRETARY 
JOHN ZUCCARELLI 

 
BOARD MEMBERS 

 CATHIE GANDEL 
PHILIP A. KEITH 

JACQUI LOFARO 
GEORGE SKIDMORE 
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8. Offers of dedication for all properties, including street right-of-ways, scenic 
easements, drainage structures, etc to be conveyed to the Town of Southampton 

 
 

9. Balance of review fee in the amount of $___________ if there are no new 
subdivision roads [see Section 60-29 (c)]. 

 
 
 
PLEASE NOTE:  ALL NEW APPLICATIONS MUST GO TO THE 
ENGINEERING DIVISION FOR PAYMENT OF FEES PRIOR TO SUBMITTING 
APPLICATION TO PLANNING. 
 
 
 
 
_________________________   ___________________________ 
 Landowner’s Signature     Applicant/Subdivider’s Signature 
 
 
 
(If landowner or name of map has changed since the preliminary application, please 
advice in separate cover letter.) 

 
 
 
I. (a) Applicant’s Name____________________________ 
 
  Address____________________________________ 
 
 

(b) If the applicant is a corporation, give the name and title of the responsible 
officer: 

  Name:______________________         Title:__________________ 
 
 

(c) Landowner’s Name__________________________ 
Address_____________________________________ 

 
 

(d) Subdivision Engineer or Land Surveyor (Licensed) 
 
 Name:__________________________  License No.____________ 
 
 Address:________________________  Telephone No.___________ 
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(e) If the applicant does not own the property, prepare the endorsement at the 
end of this form establishing owner’s authorization of the applicant’s 
proposed subdivision of his land. 

 
 

(f) All communications with regard to this subdivision shall be addressed to 
the following person until further notice: 

 
  Name:______________________________________ 
   
  Address:____________________________________ 
 
  Telephone No.:______________________________ 
 
 
II.  Proposed Site 
 

(a) The area of the proposed subdivision is __________acres. 
 The number of lots is ___________. 
 
 
(b) Deed or deeds are recorded in the County Clerk’s Office: 

 
  Date:_____________Liber:_______________Page:____________ 
 
 

(c) There are no encumbrances or liens against this land other than mortgages. 
 
 

(d) All buildings and structures are shown on the survey. 
 
  Existing structures not specifically shown and described on the survey will 
  be removed. 
 

Is a variance needed for any nonconforming buildings located on any of  
 the lots?_____________ 

 
 

(e) All marsh and water areas are shown on the survey. 
 
 

(f) The subdivision is in the __________________zone(s). 
 
 
(g) The site will be serviced by the following special districts or utility 

companies: 
 
  Fire District:__________________________ 
 
  Post Office:___________________________ 
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  School District:________________________ 
 
  Water District or Company:______________________ 
 
  Electric Company &/or Gas Company____________________ 
 
 

(h) Is the subdivision on a County, State or Town road?  (Circle One) 
  
 Name of road(s):__________________________ 
 
 
 
(i) Is the subdivision in a designated critical environmental area, as per 

 SEQRA?  (see Chapter 157-10, Town Code)_________________ 
   
  Circle One:  Type I              Type II              Unlisted Action 
 

 If a Type I Action, an Environmental Assessment Form, Part I must be 
enclosed with this application. 

 
 
(j) Does the minor subdivision layout cover the entire holdings of the owner? 
 ____________ 
 
 
 If no, explain: 

____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________ 

 
 
I hereby depose and say that all the above statements of information, and all statements and 
information contained in the supporting documents and drawings attached hereto are true and 
correct. 
 
I also hereby certify that the property being submitted for consideration by the Southampton 
Town Planning Board as a minor subdivision has not been divided from a larger parcel since May 
6, 1975, and that the property in question was held in single and separate ownership by the 
undersigned, or a predecessor in title, on that date, and further certify that the undersigned is the 
sole owner of said property. 
 
 
     ____________________________________________ 
       Signed 
 
Sword before me this 
_______day of _____________, 19 
 
______________________________ 
 Notary Public 
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OWNER'S ENDORSEMENT 
 
 

County of Suffolk 
State of New York 
 
 
_______________________________________  being duly sworn, deposes and says that he 
resides at __________________________________________________________________, 
in the County of ____________________________and the State of ___________________, 
and that he is (the sole owner in fee)(officer of the corporation which is the owner in fee) of the 
premises described in the foregoing application and that he has authorized __________________ 
________________________to make the foregoing application for subdivision approval as 
described herein.  
 
 
 
      _______________________________________ 
      _______________________________________ 
        Signature 
 
       
      ____________________________________ 
       If a corporation, name of corporation and Officer's title 
 
 
 
 
Sworn before me this 
________day of _________________, 19 
___________________________________ 
 Notary Public 
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TOWN OF SOUTHAMPTON 
Open Government Disclosure Form 

(Zoning Board of Appeals, Planning Board, Conservation Board) 
 
STATE OF NEW YORK   } 
 

        } ss: 
COUNTY OF SUFFOLK } 

 
_____________________________ being duly sworn, deposes and says: 
 Print Name 

   
  I am an applicant for a project or an owner of the land that is the subject of a pending 

application before the Southampton ___________________ Board.  I make this affidavit 
under penalty and swear to the truth herein.  I am aware that this affidavit is required by 
General Municipal Law §809 and Southampton Town Code Chapter 23 and that I shall be 
guilty of a misdemeanor should I knowingly or intentionally fail to make all disclosures 
herein.  I am also aware that I may be subject to the penalties in Southampton Town Code 
§23-14 should I knowingly or intentionally fail to make all disclosures herein. 

  
 
 1. The project name is: ________________________________________________ 
 
 2. I reside at  ________________________________________________________ 
 

3. The officers of the applicant corporation/owner corporation are as follows: 
 

Pres. _________________________  Sec. ____________________________   
    

Vice Pres. ____________________    Treas. __________________________ 
 

4. Do any of the following individuals have an interest in the applicant or owner (as 
defined on page 10, note “A”)? 

Yes    No 
1. Any official of New York State   ____  ____ 
2. Any elected or appointed official or employee                                       of 

Southampton Town or Suffolk County  ____     ____ 

 
If the answer to Question 4 is yes, General Municipal Law §809 and Town Code Chapter 23 
require that you disclose the name and the nature and event of the interest of said 
individual(s) in the applicant or owner. 
 
Name    Residence    Nature of Interest 
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5. During the 24 months before the filing of this application, have any of the following 
individuals made campaign contributions exceeding $500 in total, in cash or in kind, 
to the campaign for public office of any Town officer or employee, to any individual 
campaign committee, or to any political party committee designated to accept 
donations on such Town official’s or employee’s behalf as a candidate for public 
office?  
        Yes    No 
1.  Owner       ____      ____ 
2.      Applicant      ____      ____ 
3. Agent for owner or applicant    ____   ____ 
4. Attorney      ____   ____ 
5. Other       ____      ____ 

 
If the question to Question 5 is yes, Town Code Chapter 23 requires that the information be 
provided below: 
 
Name/Address  Amount/Date   Name of Campaign Committee 
 
 
 
 

6. During the preceding 24 months before the filing of this application, have any of the 
following individuals employed any Town officer or employee or a relative thereof 
involving compensation in an amount of $500 or more?  Said compensation may be 
directly made, or indirectly made through a corporation or business interest held by 
any Town officer or employee or their relative.   

 
         Yes   No 
 1. Owner        ____     ____ 
 2. Applicant      ____  ____ 
 3. Agent for owner or applicant    ____  ____ 
 4. Attorney      ____     ____ 
 5. Other       ____     ____ 
 

If the answer to Question 6 is yes, Town Code Chapter 23 requires that the information be 
provided below: 

Name      Position (Owner, Agent, Attorney, Other)              Corporation__ 
 
 
 
  
     __________________________________________ 
          Signature 
Sworn to before me 
This ________ day 
of _____________. 
 
_________________________________ 
Notary Public 
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A FALSE STATEMENT MADE HEREIN IS PUNISHABLE AS A CLASS “A” 

MISDEMEANOR PURSUANT TO SECTION 210.45 OF THE PENAL LAW OF THE 

STATE OF NEW YORK 

 
A. For the purposes of this disclosure, an official of the State of New York or an elected or 

appointed official or employee of the Town of Southampton shall be deemed to have an 
interest in the applicant and/or owner when that official or employee, their spouse, brothers, 
sisters, parents, children, grandchildren or the spouse of any of them is:   
 

 a. the applicant or owner; or 
b. an officer, director, partner, or employee of the applicant or owner; or  
c. Legally or beneficially owns or controls stock of a corporate applicant or owner, or is a 

member of a partnership or association applicant or owner; or 
d. Is a party to an agreement with the applicant or owner, express or implied, whereby said 

official or employee may receive any payment or other benefit, whether or not for 
services rendered, dependent or contingent upon the favorable approval of such 
application.  Ownership of less than five percent of the stock of a corporation whose 
stock is listed on the New York Stock or American Stock Exchange shall not constitute 
an interest for the purposes of this disclosure. 
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THE FOLLOWING IS A LIST OF THE PLANNING BOARD'S 
REQUIREMENTS FOR NUMBER OF COPIES OF FINAL PLAT 

 
 
Suffolk County Planning Commission  3 copies  - Final Plat 
     (if applicable*)    1 copy    -  Street Profiles 

1 copy    -  Drainage Plan          
_____________________________________________________________________________ 
Suffolk County Pine Barrens Review  1 copy    -  Final Plat  
     Commission (if applicable*)   1 copy    -  Street Profiles 
     1 copy    -  Drainage Plan    
______________________________________________________________________________ 
Superintendent of Highways   1 copy    -  Final Plat 
     1 copy    -  Street Profiles 
     1 copy    -  Drainage Plan         
______________________________________________________________________________            
Town Engineer     1 copy    -  Final Plat 
     1 copy    -  Street Profiles 
     1 copy    -  Drainage Plan 
______________________________________________________________________________ 
Planning  Board - file copy   2 copies  -  Final Plat 
     1 copy    -  Street Profiles 
     1 copy    -  Drainage Plan 
______________________________________________________________________________ 
Town Trustees  (if applicable*)   1 copy    -  Final Plat 
______________________________________________________________________________ 
Town Conservation Board   1 copy    -  Final Plat 
     (if applicable*)  
______________________________________________________________________________ 
Fire District  (if applicable*)   2 copies  -  Final Plat 
______________________________________________________________________________ 
Department of Fire Prevention   1 copy    -  Final Plat                                           
     (if applicable*) 
______________________________________________________________________________ 
Architectural Review Board (*)   1 copy    -  Final Plat 
______________________________________________________________________________ 
Town Police - Traffic Safety   1 copy    -  Final Plat 
______________________________________________________________________________ 
Town Attorney/Town Clerk   1 copy    -  Final Plat 
     (if applicable*) 
______________________________________________________________________________ 
Appraiser  (if applicable*)   1 copy    -  Final Plat 
______________________________________________________________________________ 
New York State Department of   1 copy    -  Final Plat 
     Environmental Conservation   1 copy    -  Street Profiles 
          (if applicable*)    1 copy    -  Drainage Plan 
______________________________________________________________________________ 
 
*   Check with Planning Board Office 
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AGRICULTURAL DATA STATEMENT 
 

Pursuant to §283-a of the New York State Town Law, any application for a special 
permit, site plan approval, use variance or subdivision approval requiring municipal 
review and approval by the Town Board, Planning Board or Zoning Board of Appeals 
that would occur on property within an agricultural district containing a farming 
operation or on properties within 500 feet of a farm operation located within an 
agricultural district, shall include an Agricultural Data Statement.  The law also 
requires that the reviewing Board mail written notice of such an application to the 
owners of land within the agricultural district that contains a farm operation, which is 
located within 500 feet of the boundary of the project site.  The cost of the mailing 
shall be borne by the applicant. 
 

1. Project Name:  ______________________________________________________ 
 
2. Name of Applicant          

 
3. Address of Applicant         

            
             
 

4. SCTM # of Project          
 

5. Project Location   ________________________________________________ 
________________________________________________ 
________________________________________________ 

 
6. Description of Project         

            
            
             
             
            
            
             
             
 

7. If the property that is the subject of the pending development application is located in 
an Agricultural District, you must compile and submit a list of tax parcels, with 
owners names and addresses, for all tax parcels containing a farm operation located 
within 500 feet of the property that is the subject of the pending development 
application. 

 
If the property that is the subject of the pending development application is located 
outside of an Agricultural District, you must compile and submit a list of tax parcels, 
with owners names and addresses, for all tax parcels containing a farm operation 
located within an Agricultural District and within 500 feet of the property that is the 
subject of the pending development application. 
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8. Submit a survey map showing the site of the proposed project relative to the location 
of farm operation parcels identified in item 6, above.  
 

9. Submit legal size envelopes, pre-addressed to each of the parcel landowners identified 
in item 6, above with pre-paid certified mail postage, together with pre-addressed, 
green, return receipt cards for each mailing.  The return address on the return receipt 
card must read "SOUTHAMPTON TOWN  PLANNING BOARD, 116 HAMPTON 
ROAD, SOUTHAMPTON, NY 11968" 

 
 

If you do not believe that you are subject to this requirement, please complete the 

following and sign below: 

 

I have reviewed the requirements for the submission of an Agricultural Data 

Statement and find that said statement is not applicable to this application for the 

following reasons: 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

________________ 

 
 
 
 
 __________________________________________ 

Applicant’s/ Applicant Agent’s Signature 
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